[Insert Date]
Dear [Insert supervisor’s name],
I would like to attend Edmunds GovTech’s 2025 EDGE Conference taking place from September 28 to October 2, 2025, in Charlotte, North Carolina at the Charlotte Marriott City Center hotel.
This event will allow me to gain knowledge and valuable insights into the software suite we utilize to boost productivity and enhance our services. In addition to the sessions, there are various industry-leading speakers, product experts, training opportunities, product demonstrations, and networking events that can benefit our organization.
Key benefits of attending:
· Instructive training sessions highlighting software enhancements, tips and tricks, and advanced product use to help improve efficiency
· Networking opportunities with professionals from our region and in similar roles across the country
· Insight from Edmunds GovTech experts on current and future products related to the software in use at our organization
Estimated cost:
· Registration: $300 (early rate through May 15, 2025)
· $450 (standard rate from May 16, 2025 – August 15, 2025)
· Travel: $[Add cost of flight or calculate mileage] to Charlotte, NC
· Hotel: $ [add rate for hotel where you plan to stay] x [number of days] 
· Group rates are as follows plus taxes, fees, and parking rates:
· Host hotel: Marriott Charlotte City Center at $299/night
· 5-minute walk: AC Hotel Charlotte City Center $209
· 6-minute walk: Residence Inn Charlotte City Center $209
· 5-minute walk: DoubleTree by Hilton Charlotte City Center $189
· Meals: $ [Estimate any not included below] Conference includes many, see below.
· Total: $ [Add total here]
Meals included:
· Sunday, September 28 – Light Refreshments
· Monday, September 29 – Dinner
· Tuesday, September 30 – Breakfast, Lunch, and Dinner
· Wednesday, October 1 – Breakfast, Lunch, and Dinner
· Thursday, October 2 – Breakfast and Lunch
For more information, please visit the event page: https://www.edmundsgovtech.com/edge-2025-user-conference/. Thank you for your consideration.
Sincerely,

[Your name here]
